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OFFICE UPGRADE COMMITTEE 
 Meeting Minutes 

April 23, 2015 

I. Call to order 
Karen Mills called to order the regular meeting of the Office Upgrade Committee at 6:30 PM on April 
23, 2015 at 15610 N. 35th Ave Suite 7, Phoenix, AZ 85053. 

In attendance:  Karen Mills, Peggy Schwend, Paul Peterson & David Franklin.  

II. NEW BUSINESS 
A.  Discuss and possible action – Review progress drawings for new building. 

David Franklin gave an update on the meeting with the City of Phoenix planning supervisor.    The 
planning supervisor said that fire only is not done in Phoenix.  He also indicated that a commercial fire 
system would be required.  David asked the supervisor how public schools go through the planning 
process.  The supervisor indicated that the public schools go through the State Fire Marshall.  David 
contacted the State Fire Marshall who stated that due to the size of the project, no sprinkler system 
would be required.  A Fire Flow Test would be required on the two fire hydrants closest to the SBFID 
43rd Ave location.  The test measures the flow of water to verify that there is ample water pressure that 
would be needed in the case of a fire.  The test costs $336 which David paid online using this or early 
next week with the results due back to the State Fire Marshall (week of May 1st) so that the permit can 
be issued (see attachments).  In addition to the test, Fire Lane signs must be placed on the west wall.     

David Franklin presented the revised plan changes to the committee.  Paul Peterson sent him changes 
for the doors.  The drop box PDF files have been updated with all the changes.  

Eldon Graber commented that the plan should be changed to include a four (4) foot overhang on the 
north side of the building. This change would provide additional shade. The plan calls for a two (2) 
foot overhang.  Discussion ensued about the reasons, method, materials and cost the change to the 
overhang would require. After much discussion, no motion was made on this issue.  

Discussion ensued regarding ground compaction and testing.  David Franklin indicated that there are 
construction notes that explain that when the footing trenches are dug compaction tests will be 
conducted on the soil in the trenches.  A full drill compaction test will not be required.  The RFP 
requires that the General Contractor is responsible for the testing and costs associated with that testing. 
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Motion was made by Paul Peterson and seconded by Karen Mills:  

Moved to accept the new progress drawings and recommend to the Board of 
Directors to accept the new progress drawings. (Motion Passed). 

B.  Discuss and possible action – To review/approve ad for RFP and bid schedule. 

Paul Peterson led the discussion to review the RFP documents that Paul drafted for SBFID.   Richard 
Mitten commented that Paul had spent many hours developing the documents.  It was determined that 
the NOTICE AND CALL FOR BIDS form needed to be revised to add Richard Mitten as the contact.  
Discussion around the section Bid Documents identified that the URL location of the Drop Box needs 
to be included and that the words indicating that copies available for $10 needs to be removed.  The 
bidders can get their copies from the Drop Box.  There will still be copies for viewing and inspection 
at the District Office. 

Paul commented that the Bidder’s Checklist was missing from the documents.  Paul will develop the 
Bidder’s Checklist and provide it to SBFID to be included in the RFP document packet in PDF format.   

Discussion ensued regarding Bonds and Insurance requirements.  It was commented that the minimum 
insurance requirements needs to be identified in the packet.  It was commented that information is 
provided in a General Conditions document.  After searching through the RFP forms provided by the 
SBFID attorney, the General Conditions document was found.  That document will be added to the 
Drop Box in PDF format. 

Motion was made by Karen Mills and seconded by Paul Peterson:  

Moved to accept and recommend to the Board of Directors to accept the RFP 
documents with amendments and addition of General Conditions and Bidder’s 
Checklist and to advertise in the Sun City News and the Glendale Star. (Motion 
Passed). 

 Adjournment 

Karen Mills adjourned the meeting at 7:45 PM. 

Draft Minutes submitted by:  Peggy Schwend 
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